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QUESTION 1

SIMULATION 

Project 3 of 7: Tree Inventory Overview 

You are updating the inventory worksheet for a local tree farm. 
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Hide rows 29 and 30. 

Correct Answer: See explanation below. 

Explanation: 

1.

 Select the rows you want to hide, in this case rows number 29 and 30 by clicking on them. 

2.

 Right-click on the selected rows then click Hide. 

References: 

https://support.office.com/en-us/article/Hide-or-show-rows-or-columns-659c2cad-802e-44ee-a614dde8443579f8 

 

QUESTION 2

SIMULATION 

Project 7 of 7: Farmers Market 

Overview 

You are the Director of a local farmers’ market. You are creating and modifying charts for a report which shows the
amounts and variety of products sold during the season. 
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On the “Summer Sales” worksheet, add the “Total” data series to the “Top Sellers” column chart. Include the total
only for “Fruits”, “Vegetables”, and “Jams and Honey”. 

Correct Answer: See explanation below. 

Explanation: 

1.

 Select the “Top Sellers” column chart. 

2.

 Click on the particular data point you want to label, click Add Chart Element +, from the upper right corner next to the
chart, then select Data Labels. 

3.

 Then click Format Data Labels. 

4.

 The Data Label Range dialog box would appear, select the data range which are the cell values you want to appear in
the labels, in this case it would be the “Total” colunn for “Fruits”, “Vegetables”, and “Jams and Honey”, then click
OK. 

References: 

https://support.office.com/en-us/article/add-or-remove-data-labels-in-a-chart-884bf2f1-2e29-454e-8b42f467c9f4eb2d 

 

QUESTION 3

SIMULATION 

Project 1 of 7: Tailspin Toys 

Overview 

You recently opened an online toy store. You have sold products to 500 individual customers. You are evaluating
customer data and order data. 
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On the “Customers by Order” worksheet, use an Excel data tool to remove all records with duplicate “CustomerID”
values from the table. Do not remove any other records. 

Correct Answer: See explanation below. 

Explanation: 
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1.

 Select the cells in the “CustomerID” column which you want to have checked for duplicates. 

2.

 Select Remove Duplicates from the Data tab. 

3.

 Select the “CustomerID” column which you want to have checked under the Columns options. 

4.

 Click OK. 

References: 

https://support.office.com/en-us/article/Find-and-remove-duplicates-00E35BEA-B46A-4D5D-B28E66A552DC138D 

 

QUESTION 4

SIMULATION 

Project 2 of 7: Donor List 

Overview 

You are an executive assistant for a non-profit organization named Bellows College. You are updating a workbook
containing lists of donors. 

Navigate to the range named “Oregon”, and remove the contents of the selected cells. 

Correct Answer: See explanation below. 

77-727 VCE Dumps | 77-727 Practice Test | 77-727 Exam Questions                             36 / 75

https://www.pass4itsure.com/77-727.html
https://www.pass4itsure.com/77-727.html
https://www.pass4itsure.com/77-727.html


https://www.pass4itsure.com/77-727.html
2024 Latest pass4itsure 77-727 PDF and VCE dumps Download

Explanation: 

1. Click Find and Select from the Home tab then click on Go To. OR 

1. 

Press Ctrl+G on the keyboard. 

2.

 Double-click the name range you want, in this case “Oregon”. 

3.

 Delete the contents in the selected cells by pressing Delete on your keyboard. References: 

https://support.office.com/en-us/article/Find-named-ranges-14513DF5-0D79-4CD5-9A03-968905B244E6 

 

QUESTION 5

SIMULATION 

Project 1 of 7: Tailspin Toys 

Overview 

You recently opened an online toy store. You have sold products to 500 individual customers. You are evaluating
customer data and order data. 
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On the “Products” worksheet, apply a number format to display the numbers in the “Weight” column to three decimal
places. 

Correct Answer: See explanation below. 

Explanation: 
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1.

 Select the cells in the “Weight” column which you want to apply the number formatting to. 

2.

 Click Increase Decimal till the desired decimal places of three is selected, this is found on the Home tab. 

OR 

1.

 Select the cells in the “Weight” column which you want to apply the number formatting to. 

2.

 On the Home tab, in the Number group, click the arrow next to the list of number formats, then select More Number
Formats. 

3.

 Select the type of data you have in the Category list, in this case it would be Scientific. 

4.

 Enter the desired amount of decimal places you want to display in the Decimal places box, in this case it would be
three. 

References: 

https://support.office.com/en-us/article/Round-a-number-to-the-decimal-places-I-want-49B936F9-6904425D-
AA98-02FFB7F9A17B 

 

QUESTION 6

SIMULATION 

Project 2 of 7: Donor List 

Overview 

You are an executive assistant for a non-profit organization named Bellows College. You are updating a workbook
containing lists of donors. 
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Arrange the worksheets so that “$5,000 Donors” is first. 

Correct Answer: See explanation below. 

Explanation: 

1.

 Click Sort Sheets from the Worksheet group in the Kutools Plus tab. 

2.

 Click the Alpha sort button OR the Alpha Numeric Sort button in the Sort Sheets dialog box, the results can be
previewed in the New sheets tab order list box. 

3.

 Use the Move up or Move down button to manually change the order of the sheets so that the “$5,000 Donors”
worksheet is first in the New sheet tabs order list. 

4.

 Click OK once satisfied with the results. 

References: 

https://www.extendoffice.com/product/kutools-for-excel/sort-worksheets-in-one-workbook-in-alphabeticalorder.html 

 

QUESTION 7

SIMULATION 

Project 4 of 7: Car Inventory 
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Overview 

You manage the office of a used car business. You have been asked to prepare the inventory list for a big annual sale. 

Modify the cell formatting of cell J9 to display the text on two lines. 

Correct Answer: See explanation below. 

Explanation: 

1.
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 Select the cell J9 where you want to modify the formatting. 

2.

 On the Home tab in the Cells group click on Format. 

3.

 Specify a row height by clicking Row Height and then typing in the desired height of 2 lines in the Row Height box. 

References: 

https://support.office.com/en-us/article/Wrap-text-in-a-cell-2A18CFF5-CCC1-4BCE-95E4-F0D4F3FF4E84 

 

QUESTION 8

SIMULATION 

Project 6 of 7: Bike Tours Overview 

You are the owner of a small bicycle tour company summarizing trail rides that have been booked for the next six
months. 
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On the “Summer Bookings” worksheet, remove the table functionality from the table. Retain the cell formatting and
location of the data. 

Correct Answer: See explanation below. 

Explanation: 

1.

 Click Design from the Ribbon on Table Tools. 

2.

 In the Tools group, click on Convert to Range. 

OR 

1. Right-click the table then click on Table then press Convert to Range. 

References: 
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https://support.office.com/en-us/article/convert-an-excel-table-to-a-range-of-data-0b326ff1-1764-4ebe84ea-786265d41c
77?redirectSourcePath=%252fen-us%252farticle%252fRemove-a-table-without-losingthe-data-or-table-format-
ADF88635-90F5-4FAA-9417-19862F38CCE8andui=en-USandrs=en-USandad=US 

 

QUESTION 9

SIMULATION 

Project 6 of 7: Bike Tours Overview 

You are the owner of a small bicycle tour company summarizing trail rides that have been booked for the next six
months. 

In cell C8 on the “Summer Bookings” worksheet, insert a function that joins the customer “Lastname” to the customer
“Firstname” separated by a comma and space. (Example: Campbell, David). 

Correct Answer: See explanation below. 
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Explanation: 1. In cell C8 on the “Summer Bookings” worksheet, insert the following CONCAT function: “=CONCAT(E6
“, “D6)” OR “=E6and “, “, D6”. 

References: 

https://support.office.com/en-us/article/Combine-text-from-two-or-more-cells-into-one-cell-81ba0946-ce7842ed-
b3c3-21340eb164a6 

 

QUESTION 10

SIMULATION 

Project 6 of 7: Bike Tours 

Overview 

You are the owner of a small bicycle tour company summarizing trail rides that have been booked for the next six
months. 

77-727 VCE Dumps | 77-727 Practice Test | 77-727 Exam Questions                             74 / 75

https://www.pass4itsure.com/77-727.html
https://www.pass4itsure.com/77-727.html
https://www.pass4itsure.com/77-727.html


https://www.pass4itsure.com/77-727.html
2024 Latest pass4itsure 77-727 PDF and VCE dumps Download

In cell M9 on the “Summer Bookings” worksheet, insert a function that calculates the number of groups 

containing 12 or more people even if the order of the rows is changed. 

Correct Answer: See explanation below. 

Explanation: 

1. In cell M9, on the “Summer Bookings” worksheet, insert the following COUNTIF formula: “=COUNTIF (G6:G24, >=
12”)” 

References: 

https://support.office.com/en-us/article/count-numbers-greater-than-or-less-than-a-number-453b0ccc-
cfaa4332-ad02-6e148e01aa0a 
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