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QUESTION 1

You work as an Office Assistant for Blue Well Inc. The company has a Windows-based network. You want to filter data
in a PivotTable report without opening drop-down lists to find the items that you want to filter. For this purpose, you are
using a slicer. After filtering the data, you want to disconnect the slicer. You have clicked anywhere in the PivotTable
report. Which of the following steps will you take next to accomplish the task? 

Each correct answer represents a part of the solution. Choose all that apply. 

A. Clear the check box of any PivotTable fields for which you want to disconnect a slicer. 

B. Right-click the slicer, and then click Remove . 

C. Click the Insert Slicer arrow, and then click Slicer Connections on the Options tab in the Sort and Filter group. 

D. Click the slicer, and then press Delete. 

Correct Answer: AC 

 

 

QUESTION 2

Rick works as an Office Assistant for Tech Perfect Inc. The company has a Windows- based network. He is creating a
form through Microsoft Excel 2013. He wants to enable worksheet forms to satisfy the flexible design requirements and
to customize their appearance, behavior, fonts, and other characteristics. Which of the following will Rick use to
accomplish the task? 

A. Form control 

B. Accounting template 

C. Trust Center 

D. ActiveX control 

Correct Answer: D 

ActiveX controls are used on worksheet forms, with or without the use of VBA code, and on VBA UserForms. They are
used when a user needs more flexible design requirements than those provided by Form controls. They have extensive
properties that can be used to customize their appearance, behavior, fonts, and other characteristics. The user can
control different events that occur when an ActiveX control is interacted with. He can also write macros that respond to
events associated with the ActiveX controls. When a user interacts with the control, the VBA code runs to process any
events that occur for that control. The ActiveX controls cannot be added to chart sheets from the user interface or to
XLM macro sheets. It is not possible to assign a macro to run directly from the ActiveX control. Answer option A is
incorrect. A form control is an original control that is compatible with old versions of Excel, beginning with Excel version
5. 0. It is designed for use on XLM macro sheets. It can be used when a user wants to simply interact with cell data
without using VBA code and when he wants to add controls to chart sheets. By using form controls, the user can run
macros. He can attach an existing macro to a control, or write or record a new macro. These controls cannot be added
to UserForms, used to control events, or modified to run Web scripts on Web pages. Answer option B is incorrect. The
accounting template is used for numbering months of a financial year to period numbering. It is used to compare month
to month, actual v budget, quarter to quarter, year to year variances. It is the initial point for other reports that need the
use of months. Answer option C is incorrect. Trust Center is where a user can find security and privacy settings for
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Microsoft Office 2013 programs. 

 

QUESTION 3

You work as an Office Assistant for Tech Perfect Inc. You are working in the spreadsheet of the company\\'s high selling
products. You are trying to intersect two ranges that do not intersect each other. Which of the following errors will be
occurred in this situation? 

A. #VALUE! 

B. #NAME? 

C. #NULL! 

D. #DIV/0! 

Correct Answer: C 

The #NULL! error is produced by Excel when a user attempts to intersect two ranges that do not intersect each other.
This error can be resolved by reviewing the formula and then either by changing the variables to ensure that the user is
getting a valid intersection or by using the Excel Iferror function to identify a null range and take the required action.
Answer option D is incorrect. Excel #DIV/0! is produced when a formula attempts to divide by zero and a division by
zero produces infinity that cannot be represented by a spreadsheet value. This error can be corrected or overcome by
using the Excel IF function to identify a possible division by zero and produce an alternative result. Answer option A is
incorrect. The #VALUE! Excel formula error occurs when any of the variables in a formula is of the wrong type. To
correct this error, it is required to check each individual part of the formula to make sure that the correct argument types
are used. If the function contains nested functions, the best way is to copy each of the arguments into a separate cell to
check what they evaluate to. If the formula contains a number of terms, break down each term further to find out its
components, until the source of the error is found. Answer option B is incorrect. The #NAME? error occurs when Excel
encounters text in a formula and tries to interpret that text as a reference, a named range, or a function name but is not
able to recognize the text as any of these. The best way to approach the #NAME? Excel function error is to check the
correct spelling of the function names, references, and named ranges and to check that the variables used as text
values are entered in double quotes. If the formula contains nested functions, it is required to check the results of these
individually, until the source of the error is identified. 

 

QUESTION 4
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You work as an Office Assistant for Tech Perfect Inc. You are working in a spreadsheet as shown below: 

You want to use Excel Transpose Function for copying the contents of cells B1:B3 into cells A5:C5. 

You simply type \\'=TRANSPOSE( B1:B3 )\\' into the cells A5:C5. It displays the Excel #VALUE! error message because
the cells are working independently and the function will not work for each individual cell. Therefore, it is required to
make the cells A5:C5 work together as an ARRAY. For this purpose, you are required to use an array formula. Which of
the following steps will you take to input Excel array formulas in the spreadsheet? 

Each correct answer represents a part of the solution. Choose all that apply. 

A. Type the array formula into the first cell. 

B. Highlight the range of cells that you want to use as an input in his array formula. 

C. Press CTRL-SHIFT-Tab to remove the error message. 

D. Press CTRL-SHIFT-Enter. 

Correct Answer: ABD 

The following steps are taken to input Excel array formulas: 

1.

 Highlight the range of cells that a user wants to use as an input in his array formula. 

2.

 Type the array formula into the first cell or make this cell editable by pressing F2 or clicking 

in the formula bar if a user has already specified a value into the first cell. 
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3.

 Press CTRL-SHIFT-Enter. 

Answer option C is incorrect. This is an invalid answer option. 

 

QUESTION 5

You work as an Office Assistant for Tech Tree Inc. You have created a report in a workbook in 

Microsoft Excel 2013. You want to export XMLdata to your Excel 2013 worksheet. On exporting the XML data, the
following error message appears: 

"XML MAPS IN MY WORKBOOK ARE NOT EXPORTABLE" 

Which of the following are the reasons that are causing the above error? Each correct answer represents a complete
solution. Choose all that apply. 

A. The maxoccurs attribute is not equal to 1. 

B. The relationship of the mapped element with other elements is not preserved. 

C. The element is a recursive structure. 

D. The XML map associated with this XML table contains one or more required elements that are not mapped to the
XML table. 

Correct Answer: AB 

The various issues with exporting XML data are as follows: 

1.

 MAP CAN BE EXPORTED BUT SOME REQUIRED ELEMENTS ARE NOT MAPPED: 

This error occurs under the following situations: 

The XML map associated with this XML table contains one or more required elements that are not mapped to the XML
table. The element is a recursive structure. The XML table contains a variety of mixed content. 

2.

 EXCEL CANNOT SAVE THE WORKBOOK BECAUSE IT DOES NOT CONTAIN ANY XML MAPPINGS: Excel cannot
save the user\\'s workbook in the XML Data file unless one or more mapped ranges are created. 

3.

 XML MAPS IN MY WORKBOOK ARE NOT EXPORTABLE: An XML mapping cannot be exported if the relationship of
the mapped element with other elements is not preserved due to the following reasons: 

The mapped element\\'s schema definition is contained within a sequence with the following attributes: 

The maxoccurs attribute is not equal to 1. 

The sequence has more than one direct child element defined or has an extra compositor as a direct child. 

Latest 77-427 Dumps | 77-427 Practice Test | 77-427 Braindumps                              5 / 14

https://www.pass4itsure.com/77-427.html
https://www.pass4itsure.com/77-427.html
https://www.pass4itsure.com/77-427.html


https://www.pass4itsure.com/77-427.html
2023 Latest pass4itsure 77-427 PDF and VCE dumps Download

Nonrepeating sibling elements with the same repeating parent element are mapped to dissimilar XML tables. 

Various repeating elements are mapped to the same XML table and the recurrence is not defined by an ancestor
element. 

Child elements from various parents are mapped to the same XML table. XML schema constructs a list of lists,
denormalized data, or a choice construct. 

 

QUESTION 6

Which of the following is used to display a trend based on adjacent data in a clear and compact 

graphical representation by taking up a small amount of space? 

A. Trendline 

B. Line chart 

C. Sparkline 

D. Backstage view 

Correct Answer: C 

A sparkline is defined as a tiny chart in the background of a cell. Unlike charts on an Excel Worksheet, sparklines are
not objects. It is used because data presented in a row or column is useful, but patterns can be hard to spot at a glance.
It is used to display a trend based on adjacent data in a clear and compact graphical representation by taking up a small
amount of space. The benefit of using the sparklines is that these can be printed when a user prints a worksheet that
contains them. This feature is not available in charts. Answer option D is incorrect. The Microsoft Office Backstage view
is used to replace the traditional file menu with a new approach that uses In and Out features for efficiency. The
improved Ribbon enables users to access their preferred commands rapidly and create custom tabs to personalize the
way they work. Answer option A is incorrect. A trendline is defined in Excel 2013. It is a data visualization tool to display
the trend of a particular data range. It is used to show the slope of data points in a chart. There are various types of
trendlines, such as linear trendlines, exponential trendlines, and linear forecast trendlines. Answer option B is incorrect.
Excel provides a column chart facility to display data that is arranged in columns or rows on a worksheet. Line charts
are used to display continuous data over time, set against a common scale. In a line chart, category data is distributed
along the horizontal axis, and all value data is distributed along the vertical axis. Line charts are ideal for showing trends
in data at equal intervals. 

A line chart should be used where category labels are text, and are representing evenly spaced Values such as months,
quarters, or years. 
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QUESTION 7

You work as an Office Assistant for Peach Tree Inc. Your responsibility includes creating sales incentive report of all
sales managers for every quarter. You are using Microsoft Excel to create a worksheet for preparing the report. You
have inserted the sales figures of all sales managers as shown in the image given below: 

You have to calculate the first quarter incentives for all sales managers. The incentive percentage (provided in cell B3)
is fixed for all sales managers. The incentive will be calculated on their total first quarter sales. You have to write a
formula in the cell F8. Then you will drag the cell border to the cell F12 to copy the formula to all the cells from F8 to
F12. In the first step, you select the F8 cell. Which of the following formulas will you insert to accomplish the task? 

A. =andBand3/100 * E8 

B. =B3/100 * E8 

C. =B3/100 * andEand8 

D. =$B$3/100 * E8 

E. =B3/100 * $E$8 

Correct Answer: D 

In order to accomplish the task, you will have to insert the following formula: 

=$B$3/100 * E8 

According to the question, the formula will be inserted in cell F8 and then the cell\\'s border will be dragged to the F12
cell. Furthermore, the incentive percentage is fixed for all sales managers 

and the value is provided in the cell B3. You will have to insert a formula that refers to the B3 cell as an absolute
reference. For this you will have to type currency symbol ($) before the row 

name and column number. In order to accomplish the task, type the following formula in the cell F8: 

=$B$3/100 * E8 

When absolute reference is used for referencing a cell in a formula, dragging cell\\'s border to another cell does not
change the cell\\'s reference. Answer options B and E are incorrect. This formula references the B3 cell as a relative
reference. 

After inserting the formula, when the cell\\'s border is dragged, it will change the cell reference relatively. 

Answer options A and C are incorrect. Ampersand symbol (and) is not used for referencing cells in Excel. 

 

QUESTION 8

You work as an Office Assistant for Tech Perfect Inc. You are working in a spreadsheet. 

You are facing a problem that when you type in a function and press Enter, the cell shows the function as you typed it,
instead of returning the function\\'s value as shown below: 

Which of the following is the reason that is causing the above problem? 
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A. You are inserting a new column, next to a column that is already formatted as text. 

B. Excel is trying to reference an invalid cell. 

C. You are inserting a new column, next to a column containing Dates or Times. 

D. The lookup_value or the array you are searching resides in a cell containing unseen spaces at the start or end of that
cell. 

Correct Answer: A 

The Excel Won\\'t Calculate My Function error occurs when a user types in a function and presses Enter, the cell shows
the function as the user typed it, instead of returning the function\\'s value. The reason that causes this problem is that
the cells containing the formula are formatted as \\'text\\' instead of the \\'General\\' type. This happens when the user
inserts a new column, next to a column that is already formatted as text due to which the new column inherits the
formatting of the adjacent column. Answer option D is incorrect. The Failure to Look Up Values in Excel error occurs
when a user gets an unexpected error while trying to look up or match a lookup_value within an array and Excel is not
able to recognize the matching value. If the lookup_value or the array the user is searching resides in a cell, the user
can have unseen spaces at the start or end of that cell. This will create the situation where the contents of the two cells
that the user is comparing look the same but extra spaces in one of the cells cause the cells to have slightly different
content. The other reason is that the contents of the cells that are being compared may have different data types. 

Answer option B is incorrect. The Lookup Function Won\\'t Copy Down to Other Rows error occurs when a user uses a
function in one cell and it works perfectly but when he attempts to copy the function down to other rows, he gets the
#REF error. The #REF! error arises when Excel tries to reference an invalid cell. This error occurs if the user has
referenced an entire worksheet by clicking on the grey square at the top left of the worksheet. For Excel, this reference
range is 1 to 1048576. Since the references are Relative References, Excel automatically increases the row references
when this cell is copied down to other rows in the spreadsheet. Answer option C is incorrect. The Cell Shows a Date or
Time Instead of a Number error occurs because the cell that contains the formula is formatted as a \\'date\\' or \\'time\\'
instead of a \\'General\\' type or a number. This situation arises because a user has inserted a new column, next to a
column containing Dates or Times, the new column has \\'inherited\\' the formatting of the adjacent column. 

 

QUESTION 9

You work as an Office Assistant for Tech Perfect Inc. You are working in a spreadsheet. You use a function in one cell
and it works perfectly but when you attempt to copy the function down to other rows, you get the #REF error. Which of
the following are the reasons that are causing the above problem? 

Each correct answer represents a complete solution. Choose all that apply. 

A. You are inserting a new column, next to a column that is already formatted as text. 

B. Excel is trying to reference an invalid cell. 

C. The lookup_value or the array you are searching resides in a cell containing unseen spaces at the start or end of that
cell. 

D. You are referencing an entire worksheet by clicking on the grey square at the top left of the worksheet. 

Correct Answer: BD 

The Lookup Function Won\\'t Copy Down to Other Rows error occurs when a user uses a function in one cell and it
works perfectly but when he attempts to copy the function down to other rows, he gets the #REF error. The #REF! Error
arises when Excel tries to reference an invalid cell. This error occurs if the user has referenced an entire worksheet by
clicking on the grey square at the top left of the worksheet. For Excel, this reference range is 1 to 1048576. Since the
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references are Relative References, Excel automatically increases the row references when this cell is copied down to
other rows in the spreadsheet. Answer option C is incorrect. The Failure to Look Up Values in Excel error occurs when a
user gets an unexpected error while trying to look up or match a lookup_value within an array and Excel is not able to
recognize the matching value. If the lookup_value or the array the user is searching resides in a cell, the user can have
unseen spaces at the start or end of that cell. This will create the situation where the contents of the two cells that the
user is comparing look the same but extra spaces in one of the cells cause the cells to have slightly different content.
The other reason is that the contents of the cells that are being compared may have different data types. 

Answer option A is incorrect. The Excel Won\\'t Calculate My Function error occurs when a user types in a function and
presses Enter; the cell shows the function as the user typed it, instead of returning the function\\'s value. The reason
that causes this problem is that the cells containing the formula are formatted as \\'text\\' instead of the \\'General\\' type.
This happens when the user inserts a new column, next to a column that is already formatted as text due to which the
new column inherits the formatting of the adjacent column. 

 

QUESTION 10

You work as an Office Assistant for Tech Perfect Inc. Your responsibility includes preparing sales reports of the
company. You have created a sales report in a workbook of Excel 2013. 

Your workbook includes several worksheets as shown in the image given below: 

You want the sheet tabs of the sheets containing charts to appear in red color. Which of the following steps will you take
to accomplish the task? 

A. Select the sheets containing charts. Select the Colors option in the Themes group on the Page Layout page. 

B. Select the sheets containing charts. Right-click on the sheet tabs. Choose the Tab Color option from the shortcut
menu. 

C. Select the sheets containing charts. Right-click on the sheet tabs. Choose the Sheet Color option from the shortcut
menu. 

D. Select the sheets containing charts. Select the Effects option in the Themes group on the Page Layout page. 

E. \Documents and Settings\Administrator\Desktop\1.JPG 

Correct Answer: B 

According to the question, you want the sheet tabs of the sheets containing chart to appear in red color. In order to
accomplish the task, you will have to take the following steps: 

 

QUESTION 11

You work as an Office Assistant for Blue well Inc. The company has a Windows-based network. You want to create a
VBA procedure for the open event of a workbook. You are required to set the security level temporarily for enabling all
macros. Mark the option that you will choose first to accomplish the task. 
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Hot Area: 

Correct Answer: 

 

 

QUESTION 12

Rick works as an Office Assistant for Tech Perfect Inc. The company has a Windows- based network. 

Rick has to perform the following tasks: 

Summarize large amounts of data. Analyze numeric data. 

Answer unexpected questions about data. 

Which of the following actions will Rick take to accomplish the task? 

A. He will create the accounting template. 

B. He will use stand-alone slicers. 

C. He will create a PivotTable report. 
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D. He will configure form controls. 

Correct Answer: C 

A PivotTable report is used to summarize large amounts of data, to analyze numerical data, and to answer unexpected
questions about data. Answer option B is incorrect. Stand-alone slicers are referenced from Online Analytical
Processing 

(OLAP) Cube functions. These stand-alone slicers can be connected with any PivotTable in future. 

They can be added by using the slicer button on the Ribbon. They need to be manually linked into grids as required. 

Answer option D is incorrect. A form control is an original control that is compatible with old versions of Excel, beginning
with Excel version 5. 0. It is designed for use on XLM macro sheets. It can be used when a user wants to simply
interact 

with cell data without using VBA code and when he wants to add controls to chart sheets. By using form controls, the
user can run macros. He can attach an existing macro to a control, or write or record a new macro. These controls
cannot 

be added to UserForms, used to control events, or modified to run Web scripts on Web pages. 

Answer option A is incorrect. The accounting template is used for numbering months of a financial year to period
numbering. It is used to compare month to month, actual v budget, quarter to quarter, year to year variances. It is the
initial point 

for other reports that need the use of months. 

 

QUESTION 13

You work as an Office Assistant for Tech Tree Inc. You have created a report in a workbook in Microsoft Excel 2013.
You have a number of PivotTables in a single report. You want to apply the same filter to all of those PivotTables. For
this purpose, you are required to create a slicer in one PivotTable and share it with other PivotTables. Which of the
following steps will you take to accomplish the task? 

Each correct answer represents a part of the solution. Choose all that apply. 

A. In the Insert Slicers dialog box, select the check box of the PivotTable fields for which you want to create a slicer. 

B. Click Insert Slicer in the Sort and Filter group on the Options tab. 

C. Hold down CTRL, and then click the items on which you want to filter. 

D. Select the Macro enabled checkbox of the PivotTable fields for which you want to create a slicer in the Insert Security
dialog box and then click OK. 

E. Click anywhere in the PivotTable report for which you want to create a slicer. 

Correct Answer: ABCE 

 

 

QUESTION 14
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You work as a technician in Tech Perfect Inc. The Network Administrator of the company installs the Microsoft Excel
2013 application on the network. You open the application and see various changes in Excel 2013. You have to open an
existing worksheet through the application. You are unable to find the Office button. 

Mark the option that you will click to accomplish the task. 

Hot Area: 

Correct Answer: 
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You will have to click File button to accomplish the task. Clicking the File button will open the full- screen Backstage
View of the sheet. 

 

QUESTION 15

You work as an Office Assistant for Blue well Inc. The company has a Windows-based network. You want to create a
VBA procedure for the open event of a workbook. You are at the step of adding the following lines of code to the
procedure: 

"Private Sub Workbook_Open() MsgBox Time Worksheets("Sheet2").Range("A2").Value = Time End Sub" 

Which of the following are the next steps that you will take to accomplish the task? 

Each correct answer represents a part of the solution. Choose all that apply. 

A. Under Macro Settings in the Macro Settings category, click Enable all macros, and then click OK. 

B. Switch to Excel and save the workbook with the .xslm extension as a macro-enabled workbook and close it. 

C. Reopen the workbook. 

D. Click OK in the message box. 

Correct Answer: BCD 
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