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QUESTION 1

Formula.

Find themaximum homework score for each student.

Cell rangeE7:E29

Use Function MAX

Number 1: maximum homework score for each student on "Section 3" worksheet.
Correct Answer: Use the following steps to complete this task in explanation:

Step 1: Click cellE7, and the click the Insert Function Button.

Jx

— c __Tnsert Function™

Step 2: In the Insert Function dialog box select Category Statistical, select function MAX, and click OK.

L b |
Insert Function M

Search for a function:

:T:.rpe a brief description of what you want to do and then :
__clich: Go

Or select a catego Statistical EI

Select a function:

LOGNORM,DIST -
" BEMLINY

MEDIAM
KAIN
MIMA i

MAX{numberl,number2,...)
Returns the largest value in a set of values, Ignores logical values and text,

Help on this function

The function Arguments Dialog box appears:

r - - -

Step 3: Click on the Section 3 tab (left bottom part of the window).
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Step 4: Locate the data for the first student. This well be cell range C2 to N2. Click C2 and then Shift-click cell N2. Then
click the OK button.

wey 2 4 6 @8 3w 12 14 16 18 0 22
10255 o
1-‘1.:'.1.11 3 10 15 20 25 30 35 A0 A5 50 55 60
Function Arguments i " * - ’ ng 20 22 24
AN 10 11 12
. - - 50 55 60
Mumberl | ‘Section 31c2:Ng| = {246,8101214,16,158,20,22 24} 30 99 108
Numberz | _ = number 130 143 156
170 187 204
210 231 252
250 275 300
e 230 319 348
Retumns the largest value in a set of values, Ignores logical values and text. 330 363 338
370 407 Sl
MNumberl: numberl number2,... are 2 to 255 numbers, enpty cells, logical values, ar Y

text rumbers for which you want the maximum, 410 451 432
430 4395 540
430 539 588
rormuia resuft = 24 530 583 636
Help on this function 570 627 684
cn =T a0

Step 5: Copy cellE7 downwards until cellE29.

E7 N J || =max('section 2'lc2:N2)
, A | B | € | b E F

L

2

i

4 |

5 1

6 | Average Minimum Maximum

8 | 6.5 1

g 32,5/ 5

Result will be like:
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Average Minimum Maximum

137 |[®|af 24
6.5 " 12
r F
32.5 5 60
13 2 24
6.5 1 12
335 5 60
58.5 9 108
84.5 13 156
110.5 17 204
136.5 21 252
162.5 25 300
188.5 29 348
214.5 33 396
240.5 37 444
266.5 a1 492
292.5 a5 540
318.5 49 588
344.5 53 636
370.5 57 684
396.5 61 722
4225 65 780
448.5 69 828
474.5 73 876|
QUESTION 2

Add a header and the date for each of the columns (assignments) in the range.
Cell B2.

Text "Date".

Cell Range C2: S2

Text: "22-Aug, 29-Aug,

Correct Answer: Use the following steps to complete this task in explanation:

Step 1:Click Cell B2. Type the text: Date Step 2: Click cell C2. Type the text: 22-Aug Step 3: Click cell D2. Type the text:
29-Aug Step 4:Click cell C2, then shift-click cell D2.
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A: | B C D 3

l Date [ 22-Aug] ZB-A

Step 5:Copy until cell S2(by dragging from cell D2 to cell S2).

e LD —

i J K L M N 0 P Q R 5

30ctl 100ct 170ctl 240ctl  310Octl T-hov  14-Nov  21-Nov.  28-Nov 5-Dec 12—Dﬁ

QUESTION 3

Formula.

Count the number of 0 homework scores for each student.

Cell range F7:F29

Use function COUNTIF

Range: all possible homework scores for each student on "Section 3" worksheet.
Criteria: 0

Correct Answer: Use the following steps to complete this task in explanation:

Step 1: Click cell F7, and the click the Insert Function Button.

Jx

= __Insert Functiont

Step 2: In the Insert Function dialog box select Category Statistical, select function COUNTIF, and click OK.
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Insert Function m

Search for z function:

-:|:3I'FIE abnr.f ﬂ.éscri;':-lt-i:-:m of:m.rhat Vou wa r.1t.t-|:| d::u amﬁﬁleﬁ ] o
| click Go

Or select a catego Statistical

Select afunction:

| | CONFIDENCET

CORFEL -
COUNT Lo
CIOURTA

COUNTIFirange, criteria)
Counts the number of cells within a range that meet the given condition.

Help anthis funcktion l“l

) = -

The function Arguments Dialog box appears:

Step 3: Click on the Section 3 tab (left bottom part of the window).

Step 4: Locate the data for the first student. This well be cell range C2 to N2. Click C2 and then Shift-click cell N2.Press
Enter.
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- X & Jv  =COUNTIF('Section 3'1C2:N2+'Section 3'IC2:N2)

10255 12
o A0431 2 10 15 20 25 30, 39 _d-ﬂ. 0 50 55 60
Function Arguments “ i . . -2 [ | 1s 20 22 24
9 10 11 12

COUNTIF
5 . 45 50 55 50
Range |ICHN?='Sectinn3IC2N7 [ = 4.812.0.20,24,28.32.0.40,34,48) = 5 - s
Cotees | _ Y 117 130 0 156
= 153 170 187 204
Counts the number of cells within a range that meet the given condition, 189 210 231 252
Range is the range of cells from which you want to count nonblank cells, 225 250 275 300
261 290 319 348
297 330 363 396
Formula result = 333 370 407 414
369 410 451 432
Help on this function [ OK ] [ Cancel l ;1_.05 450 495 540
¥ o = 7o reFs == rF T2 441 450 539 588

Step 5:In the Function Arguments Dialog box, in the Criteria field type: 0. Then click the OK button. Step6: Copy cellF7
downwards until cellF29.

Function Arguments m

COUNTIF
Rarge :'SEr:t:mn FIC2:N2 = {2,4,5,0,10,1214,15,0,20,22,24}

Cﬁtﬂia B =0

=2

Counts the number of cells within a range that meet the given condition.

Criteria is the condition in the form of a number, exprzssion, or text that defines
which cells will be counted.

Formula result = 2

Help on this fundion Cancel

B — — =
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Average Minimum Maximum 05Scores

1 L L r |
| s o oM g
F F > E X
, 6.5 1 12
| r

r

28.75 0 50

2 |
4 |
5:
|
7
8
g

Result will be like:

Average Minimum Maximum 0 Scores
" 10.83333

|

o [®pa 2
i 6.5 17 12 0
28.75" 0" 60| 1
13 2 24| 0
5.916667 0 12| 1
32.5 5 60| 0
58.5 9 108| 0
58.5 0 156| 3
110.5 17 204 0
136.5 21 252| 0
162.5 25 300] 0
188.5 29 348| 0
214.5 33 396] 0
240.5 37 asa| 0
266.5 £ 492 0
292.5 45 sa0| 0
318.5 49 588 0
344.5 53 636| 0
370.5 57 684] 0
396.5 61 732| 0
4225 65 780| 0
448.5 69 828 0
474.5 73 876 ol
=]
QUESTION 4
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Moadify the cell format to date.

Cell range C2:S2

Type: 14-Mar

Locale (location): English (United States)

Correct Answer: Use the following steps to complete this task in explanation:
Step 1: Open the correct worksheet(Section 3 Worksheet).

Step 2: Click in cell A2.

Step 3: Press down the Shift key and click in cell S2.

Step 4:0n the Home tab, under Format, choose Format Cells.

2 AutoSum - A?
; 4

&| Fill =

| Sort &

& Clear~ Filter
Cell Size
I[ Row Height...
AutoFit Row Height
10 Column Width...
AutoFit Column Width
Default Width...
Visibility
Hide & Unhide b
|| Organize Sheets
Eename Sheet
Meove or Copy Sheet...
Tab Color k
Protection
[i2 Protect Sheet...

| Lock cell

€: Format Cells... :

Step 5: In the Format Cells dialog box, choose Date, 14-Mar, and Locale (location): English (United States). Click OK.
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. Format Cells M

Mumber | Alignment I Font I Border I Fill I Protection

Categony:
General - | Sample
Mumber Del
Currency
tin T_?pg:
"3/14/2012 -
Time =1 ]
Percentage *“Wednesday, March 14, 2012 |.-'E |
Fraction
Scientific f
Text
Special = |
Custom
| |

nglish [United States) E' 1
! =, B i E— |

Date formats display date and time serial numbers as date values, Date formats that begin with
an asterisk (*] respond to changes in regional date and time settings that are specified for the
operating system. Formats without an asterizk are not affected by operating system settings.

QUESTION 5

Rename the title of the chart.

Chart

Text "All Zero Scores”

Correct Answer: Use the following steps to complete this task in explanation:
Step 1:Click on the Chart.

Step 2:Click on the Chart title.

Step 3:Changeby typingthe title to:All Zero Scores
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sy,

{ All Zero Scores |
[ et EEEEEEEEREEE O

25
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