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QUESTION 1

Which of these options is not available in the page setup, under scaling? 

A. Best fit 

B. Fill one page 

C. Scale 

D. Pages 

E. Overlap Adjacent pages 

F. Page(s) Wide 

G. Page(s) Tall 

Correct Answer: E 

 

QUESTION 2

Using the Task Pane, Import Data tab, which of the options will allow you to rerun a previous import when you already
have a specification and without prompting for the source data? 

A. Import with Selected Specification 

B. Import with selected Specification and Last File 

C. Edit Selected Specification 

D. Have another go for free 

Correct Answer: B 

 

QUESTION 3

To prevent you from losing work if your computer is accidentally switched off or if there is a power failure, you can
automatically save changes you make to a chart at regular intervals. The default auto save option is set to save
______________. 

A. every 90 minutes 

B. every 5 minutes 

C. every 30 minutes 

D. every 60 minutes 

Correct Answer: B 
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QUESTION 4

Which of one of these is not one of the 8 Task Pane tabs? 

A. Importing 

B. Data Sources 

C. Page Layout 

D. Filtering 

E. Social Network Analysis 

Correct Answer: C 

 

QUESTION 5

Which one of these statements is incorrect about Conditional Formatting? 

A. Conditional Formatting allows you to define rules that automatically change the appearance of chart items based on
their properties 

B. You can add one or more rules to a conditional format specification 

C. A Conditional formatting rule can be applied to permanently delete entity or link data from a chart 

D. A rule can be applied to change the style of every entity and link on a chart 

Correct Answer: C 
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