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QUESTION 1

On the “Next Semester’

Correct Answer: A

[Send us your suggestions on it.]

QUESTION 2

On the "Revenue’

Correct Answer: A

Select a cell within your data. Press home and then format as table. Click the table style and select your range.

QUESTION 3
You are compiling class data to present to the enrollment director at the School of Fine Art.

On the “Substitutes’

Correct Answer: A

File. Open.

QUESTION 4

On the “Instructional Hours’

Correct Answer: A

Click on the green plus sign and press axis titles.

QUESTION 5

On the “Inventory

Correct Answer: A

Click chart, press layout, click chart title and add it. Press add chart element, data labels,more detailed options, uncheck
value and check percentage.
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