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QUESTION 1

SIMULATION 

Project 5 of 7: City Sports 

Overview 

The city events manager wants to analyze the enrollment changes over the past five years for various adult and youth
sports programs. You have been tasked to prepare tables for the analysis. 
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Unhide the “Summary” worksheet. 

Correct Answer: See explanation below. 

Explanation: 

1. Select Format from the Home tab then choose Hide and Unhide then select Unhide. OR 

1.

 Hold on the Ctrl button on the keyboard and choose all the worksheet tabs then choose the Unhide option in the right
menu. 

2.

 Click on the first worksheet tab, then hold down the Shift key on the keyboard as you click on the last worksheet tab,
then choose the Unhide option. 

OR 

1.

 From the View tab, click Custom Views in the Workbook Views group. 

2.

 Click the “Summary” view which is hidden, then click Show. References: 

https://www.isunshare.com/blog/hide-or-unhide-sheets-in-excel-2016/ 

 

QUESTION 2

SIMULATION 

Project 1 of 7: Tailspin Toys Overview 

You recently opened an online toy store. You have sold products to 500 individual customers. You are evaluating
customer data and order data. 
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On the “Orders” worksheet, enter a formula in cell J2 that uses an Excel function to return the “OrderTotal” value of the
individual order that has the highest “OrderTotal” value. 

Correct Answer: See explanation below. 

Explanation: 
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1.

 Select the cell J2 where you want the highest “OrderTotal” value to be. 

2.

 Type in the formula: =MAX(G1:G550). 

References: 

https://support.office.com/en-us/article/calculate-the-smallest-or-largest-number-in-a-
range-45fe249f-96c3443b-8e9f-87f16c48462c 

 

QUESTION 3

SIMULATION 

Project 5 of 7: City Sports Overview 

The city events manager wants to analyze the enrollment changes over the past five years for various adult and youth
sports programs. You have been tasked to prepare tables for the analysis. 
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On the “Adult Program” worksheet, insert a Column sparkline for each sport that shows the enrollment for the past five
years. 

Correct Answer: See explanation below. 

Explanation: 

1.

 On the “Adult Program” worksheet, select the area you want the sparkline to be inserted. 

2.

 Click Column in the Sparklines group from the Insert tab. 

3.

 Enter the range of cells in the Data Range box, in this case A10:A19. 

OR 

3.
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 Select the range of cells by temporarily collapsing the dialog box and manually selecting the cells. 

4.

 Click OK and the Sparkline Tools will appear, the Design tab can be used to customize the sparklines. 

References: 

https://support.office.com/en-us/article/analyze-trends-in-data-using-sparklines-be6579cf-a8e3-471a-
a459873614413ce1 

 

QUESTION 4

SIMULATION 

Project 3 of 7: Tree Inventory Overview 

You are updating the inventory worksheet for a local tree farm. 
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Configure the worksheet so that row 9 and the WordArt remain visible as you scroll vertically. 

Correct Answer: See explanation below. 

Explanation: 

1.

 Select the cells below the rows and to the right of the columns you want to keep visible, which in this case is row 10
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and column H. 

2.

 Click Freeze Panes from the Freeze Panes group in the View tab. 

References: https://support.office.com/en-ie/article/Freeze-panes-to-lock-rows-and-columns-
dab2ffc9-020d-4026-812167dd25f2508f 

 

QUESTION 5

SIMULATION 

Project 4 of 7: Car Inventory 

Overview 

You manage the office of a used car business. You have been asked to prepare the inventory list for a big annual sale. 
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Apply the Rose, Table Style Light 17 (Table Style Light 17) to the “Inventory” table. 

Correct Answer: See explanation below. 

Explanation: 

1.

 On the “Inventory” table, click on any cell. 

2.
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 Click on Format as Table from the Home tab. 

3.

 Select the Rose, Table Style Light 17 as desired. 

References: 

https://support.office.com/en-us/article/Format-an-Excel-table-6789619F-C889-495C-99C22F971C0E2370 
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