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QUESTION 1

Sort and Filter. Apply a sort and a filter to the table. Cell range B6:F29 Sort Column Zero Scores Order Largest to
Smallest Column IDs Order Smallest to Largest Filter Hide students ids with no zero scores.

Correct Answer: Use the following steps to complete this task in explanation:

Step 1:Click a cell in the table.

Step 2:0n the Home tab select the Sort and Filter button, and select Custom sort (needed to sort on more than one
column at a time).
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X cl Custom Sort
| Choose more o tions, such as
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Step 3:In the Sort dialog box select Sort by: Zero Scores, Order: Largest to Smallest, and click the Add Level button.
B E ™
Sort >
"'ﬂ Add Level }( Delete Level ] I E@ Copy Level l @ Dptions... My data has headers

Column Sart On
Sort by 5 T

| §| Values

| ok || conc
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Step 4:Select then by: Ids, Order: Smallest to Largest, and click the OK button. Step 5:Click the Zero Scores column
header header arrow, select Number Filters, and clickDoes not Equal.

Sort >
B' v | Wy data has headers

Column Sort On Order
Sort by | Zero Scores | [values Ei |Largest to Smallest E"
I Then by =

’ +§'l Add Level ” 7% Delete Level ” EZ Copy Level l

?‘u'alues E: Smallest ta Largest v ||

C o ]

‘B Average B minimum B4 Maximum B3 Zero score =

mr 5&1 %l Sort Smallzst to Largest
lmrlﬂﬂﬂaﬁﬂi :ETLE Sort Largest to Smallest
m,- H'ﬁ Sort by Color k
12438 5.516666

. ]J' ter

Bi'i Mumber Elters [ Equals...
58.! - —_—_—
- a-€_.‘-.-i |Search pal Dioes Not Equal...

1-"-Hi1 (3elect All) Greater Than..,

Step 6: In the Custom AutoFilter enter 0, and click OK

Custom AutoFilter M

Show rows where:
Zero Scores

(TR | S—

@ And () Qr
Use 7 to represent any single character
Use * to represent any series of characters
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The result will look like:

A | B | C | D | E | F | G

L

QUESTION 2

Formula.

Find the minimum homework score for each student.

Cell range D7:D29

Number 1: minimum homework score for each student on "Section 3" worksheet.
Correct Answer: Use the following steps to complete this task in explanation:

Step 1: Click cell D7, and the click the Insert Function Button.

A

| €

Tnsert Function
 ———————

Step 2: In the Insert Function dialog box select Category Statistical, select function MAX, and click OK.
Formula.

Find the minimum homework score for each student.
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Insert Function M

Search for a function:

I¥PE 3 DNET JE5CripTion oT Wnat you Wwant To a9 and tnen | o

,.cllic!:_ G0 |
Or select 3 categoryl Statistical I I

Select afurction:

LOGNORM.DIST -~
LOGNORK.INY

MAX

LY |

Returns the smallest number in a set of values. Ignores logical vaues and

[|
| ]
[ ]
|| MIN(numberlnumber2,..]
Il text.

|

[ |
[ Help on this fundion | Cencel
E [ 3

The function Arguments Dialog box appears:

Step 3: Click on the Section 3 tab (left bottom part of the window).

Step 4: Locate the data for the first student. This well be cell range C2 to N2. Click C2 and then Shift-click cell N2. Then
click the OK button.
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i X &/ fJr | =MIN(Section3'ic2:N2)
B C D | E F G H I J K L M N
3
4 12
~10431 5 10 15 20 g5 a0 35 Al A5 50 55 60
Function Arguments . ® . - & M k 20 22 24
MIN 10 11 12
- T 50 55 60
Mumberl | ‘Section 3'1C2:M3] = {24,6,810,12,14,16,18,20,22,24)
e S 90 99 108
Mumber2 w7 = mumbes 130 143 156
170 187 204
3 210 231 252
g 250 275 300
= B 290 319 348
Retumns the smallest numner in a set of values. Tgnares lngical values and feut. | 330 363 356
, | 370 407 444
Numberl: numberl, number2,.. are 1 to 255 numbers, empty cells, logical values, or

text numbers for which you want the minimum, B 410 451 492
Bl s 450 495 540
g 490 539 588
Formula result = 2 L. . 530 5a3 536
Help on this function || 570 627 684
— — — — — — — —— ) 610 671 732

D7 - Jr || =miN('Section 3'1c2:N2)
_____ [T - R

L

2 |

;.

4 |

5

6_? Average Minimum Maximum

7| " [els

8 | " 65

9 | 32.5

Result will be like:

77-420 Study Guide | 77-420 Exam Questions | 77-420 Braindumps 6/11


https://www.pass4itsure.com/77-420.html
https://www.pass4itsure.com/77-420.html
https://www.pass4itsure.com/77-420.html

. VCE & PDF https://www.pass4itsure.com/77-420.html
E 2024 Latest passditsure 77-420 PDF and VCE dumps Download

PassditSure.com

Average rMinimum Maximum
! 12 L
6.5
32.5
13
6.5
32.5
58.5
B4.5
110.5
136.5
162.5
188.5
214.5
240.5 37
266.5 41
292.5
3185
4.5
370.5
396.5
422.5
44B8.5
474.5
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QUESTION 3

Configure page layout options.

Cell range B3:S25.

Set Print Area.

Enable the Gridlines Print option.

Correct Answer: Use the following steps to complete this task in explanation:
Step 1:Click in cell B3, and then shift-click in cell S25.

Step 2:0n the Page Layout tab, in the Page Setup group, click Print Area, and then click Set Print Area.
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Fonts - : ) : z =
Themes Margins Orientation  Size Breaks Background
= Effects = - = L
Themes Pag
B3 & ﬁ Clear Print Area

Step 3:Still in the Page Layout tab, Enable the Gridlines Print option.

PAGE LAYOUT FORMULAS DATA REVIEW VIEW

PD"“ IE [‘F: L e L Width: | Automatic - | Gridlines
; : ; Hﬂ! M i __‘hE’! ED Height: |Automatic = | [¥] View
rientation Size  Print  Breaks Background Print ; B gy

¥ T Arear - Titles 1.£| Scale: (100% . |

QUESTION 4

Create a new named range.

Cell range C7:C29.

Name: "Homework"

Correct Answer: Use the following steps to complete this task in explanation:
Step 1:Click cell C7, and then Shift-click cell C29

Step 2:Click the Name box at the left end of the formula bar.

Step 3:Type: Homework. Press ENTER.
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QUESTION 5

Modify the cell alignment settings.

Cell range B3:B25

Horizontal: Right (Indent)

Correct Answer: Use the following steps to complete this task in explanation:
Step 1:Click cell B3.

Step 2:Shift-click cell B25

Step 3:Right-click somewhere in the B3-B25 cell range, and choose Format Cells from the context menu.
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Step 4:In the Format Cells dialog box click the Alignment Tab, change Horizontal: to Right (Indent), change Indent: to 1,
and then click the OK button.
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